
Dates of Series 
197s t o  D a t e  

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if anY, 
and f i l e  arrangement). 

O i l  Inspectors Daily Reports F i l e s  

Documents re la t ing  t o  Fuel O i l  Inspection Unit - Inspectors Daily Reports. 
Included is: 

Inspectors Daily Reports - AG 62-003-113 which summarizes the ac t iv i ty  of the 
u n i t  fo r  t ha t  day by giving miles travel#-time involved, number of pumps in- 
spected, and lists proposed schedule f o r  n e x t  day. 

F i l e s  are arranged by month therunder alphabetically by Inspector. 

ATTACH SAMPLES OF THE FILE 



13. Is t h i s  t he  Record Copy of t he  ser ies?  

1 4 .  Is  there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  agency? 

15. Is  the information contained i n  this se r i e s  ever summarized o r  published? 
Attach copy of summary o r  publication. 

16. Does the se r i e s  contain c lass i f ied  information' requiring securi ty  handling? 

17. Does the se r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  se r i e s  (or  major portion of i t )  regularly microfilmed? If yes,  why? 

20 .  Does the record ser ies  provide data as  input t o  an EDP f i le?  

21. Does the  record se r i e s  contain documentation produced as EDP pr intout?  

22. Has the Federal Government issued instructions governing the retention/dispo- 
s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 15 years from now? If  yes,  what? 

2 b .  REQUIREKNTS.  The following requires the f i l e s  t o  be kept Months -IF+: 

a. [ ]STATE b. [ ISTATWE OF c. [ ]kUIjIT d. [ ]FEDERAL e.  %]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(C i t e  LLW, S t a t u t e ,  or o ther  reason f o r  the re t en t ion  requirement) 

2 5 .  AGENCY RECOMMNDATIONS. This agency recommends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -k]CTHFiR- ,then: 

[ ] Hold i n  the current f i l e s  area month(s)/ y e a d s ) :  
[ ] Transfer t o  [ 1 S ta te  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
[ I Destroy. 
[ 1 Transfer t o  State  Archives f o r  permanent retention. 

[xl Other: (Specify) 

Cut off Monthly. 

, [ ] Destroy immediately a f t e r  cut-off. 

Hold i n  ac t ive  f i les 6 months, then, destroy. 

( Indica te  b r i e f l y  ra t ionale  for r e c o m n d a t i o n s  above/or wri t e  addi t ional  remarks) : 

are: 


